Magazine Editor 

and Assistant Executive Officer
Person Specification
	Qualifications, Knowledge and Experience
	Essential / Desirable

	Qualified Teacher Status
	E

	Qualified Teacher of the Deaf (QTOD)
	E

	Experience of working in a range of education settings as a QTOD
	E

	Long-standing BATOD member
	E

	Understanding of the breadth of work of BATOD
	E

	Recent knowledge and experience of developments in the field of deaf education
	E

	Knowledge and experience of current legislation with particular reference to deaf children and young people
	E

	Knowledge of educational priorities, national strategies, social policy and disability rights
	E

	Experience of chairing meetings, working parties, etc
	E

	Leadership experience 
	D

	Position of responsibility within BATOD
	D

	Experience of editorial work
	D

	Skills and Abilities
	

	Excellent organisation skills including ability to plan and prioritise
	E

	Effective time management skills
	E

	Ability to manage multiple deadlines
	E

	Willingness to work flexibly and independently
	E

	Ability to self-motivate and work alone
	E

	Excellent writing, editing and proofreading skills
	E

	Outstanding communication skills both in person and in writing
	E

	Ability to form good interpersonal relationships and be confident in a multi-professional forum
	E

	Ability to work in a collaborative way
	E

	Ability to manage a high level of liaison with a range of people and professional bodies
	E

	Evidence of ability to report back with clarity and accuracy to working parties, officers and members
	E

	Proficient IT skills eg Office 365
	E

	Professional Characteristics
	

	Ability to form good interpersonal relationships and network
	E

	Ability to build relationships within BATOD 
	E

	Ability to build partnerships with a range of agencies
	E

	Ability to facilitate effective communication
	E

	Ability to maintain high standards of professional conduct, tact and diplomacy
	E

	Resilience
	E

	Willingness to learn and pursue own CPD
	E



