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TRANSITION PLANNING: 16-25 Applying for an Apprenticeship 
Ensure the young person has been able to discuss their options to fully meet their outcomes in PfA in Independent Living, Community Inclusion, Health, and Employment.

Apprentice Funding & EHCP’s can continue when moving onto an apprenticeship. The funding works with the SFA part of the funding and not the EFA part of the funding. We don’t have to make any contributions as a local authority. The apprenticeship provider can draw down additional funding directly from the ESFA to meet any additional learning needs. Additionally, Access to Work can be used as it is a paid job. 
	Timescale
	Action required:
	Date

Achieved/comments

	Autumn Term


	Find out what apprenticeships are available through your local

college or on the nation database. What levels are available in your chosen area?  www.apprenticeships.org.uk 
Who manages the apprenticeship and how will it be assessed?
How often do you need to attend class to study or will there be
an on-site assessor? 
	

	
	Has an assessment of need been carried out in preparation for support needed on your apprenticeship?
	

	
	EHCP review – Have all professional involved been invited?
Ensure report and EHCP wording is up to date, stating the support and equipment that is needed.
	

	
	Is a communication passport required for the apprenticeship?
employer?

Do you have an up to date CV?
	

	
	Share with the apprenticeship support department the latest

Specialist Record of Involvement/Report on meeting your

needs from the Sensory Support Team.
	

	Spring term


	Interview preparation. (Is an interpreter or CSW required?)
	

	
	Transport – what is the plan?

Student/Disabled rail cards offer discount for train services.
Free disabled bus pass for off peak travel available from Cambridgeshire County Council.
	

	
	Meet the education provider’s SEN coordinator and discuss the type of support and reasonable adjustments you would like in place such as interpreter, note taker, radio aid, rather than adjusted modified or /and enlarged materials, equipment, etc.
	

	
	Does the education provider have a copy of your EHCP?

Send on NatSIP/NDCS post 16 support in achievement booklet.

Equipment – loan of radio aid fees for college use.
	

	
	Is there a plan B option?
	

	Summer term
	Access to work – is this appropriate to investigate at this stage depending on employment role?

https://www.gov.uk/access-to-work/eligibility
	

	
	Are the key dates available such as induction and enrolment?
Pass info to new link TOD/VI  
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