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Transition Planning: KS3 (Years 6 and 7)
Child:







Setting:

	Timing

	Action Required
	Date

Achieved


	Comments

	Autumn

Term

Y6


	· Discuss choice of secondary school & key dates with parents of non-statemented pupils 
	
	

	
	· Check that parents have completed secondary school choice form by cut off date (NB this may be earlier for statemented pupils) www.cambridgeshire.gov.uk/admissions

	
	

	
	· Write Annual Review report using agreed format and share with parents
	
	

	
	· Ensure SENCo from new school & new Sensory teacher (if applicable) are aware of Annual Review date (Invite representative from START if relevant)
	
	

	
	· Attend Annual Review meeting (NB. Ensure that transport arrangements for secondary school are clarified)
	
	

	Spring

Term

Y6


	· Early Spring – confirm access arrangements, provision of modified papers and provide training if needed for SATs www.education.gov.uk/ks2

	
	

	
	· VI: Refer pupil to Mobility Specialist if required


	
	

	
	· Undertake environmental assessment of secondary school & report/provide advice

	
	

	
	· Meet with SENCo at secondary school & new Sensory teacher (if applicable) to discuss the following as appropriate:

· level of Sensory Service support
· Specialist equipment – management and training needs
· TA’s – role, recruitment, training, and identification of link person
· Adaptation/differentiation of materials including timetable and diary for September 
· Best use of working environments

· plans for new intake day(s)
· Inset for school staff
· peer group awareness raising


	
	

	
	· Separate meeting with IT Network Manager to discuss use of specialist software with school network


	
	

	
	· Invite pupil to ‘Ready to Go’ Sensory day (NB: alternatively complete transition booklet with pupils Deaf: involve Deaf Support Worker if appropriate) 

	
	

	
	· Arrange to visit non-statemented pupils and issue follow-up report including recommendations for secondary transition

	
	

	Summer

Term

Y6


	· Check arrangements for parents to visit new school to meet SENCo, TAs etc


	
	

	
	· Organise additional pre-visits for pupils if necessary


	
	

	
	· Provide key information to include details of:

· Deaf/VI Loss
· Equipment needs
· Support strategies 
· Contact details


	
	

	
	· Deliver or re-offer inset to school staff (or in September)


	
	

	
	· VI: Deliver mobility programme with visits if necessary


	
	

	
	· Invite to School Games Plus/Youth Groups (Deaf: Provide information about Deaf Youth Group)
	
	

	
	· Check arrangements for new intake day


	
	

	
	· Deliver peer group awareness raising if requested


	
	

	Summer

Term

Y6


	· Check adaptation of materials for September


	
	

	
	· Relocate specialist equipment where necessary 


	
	

	
	· Ensure arrangements have been made for laptop to be connected to school network where necessary

	
	

	
	· Encourage attendance at ‘Ready to Go’ Sensory day in June


	
	

	
	· Ensure all pupils have received ‘Ready to Go’ booklet


	
	

	Autumn 

Term 

Y7


	· Deliver inset for all staff 


	
	

	
	· Deliver subject specific training where needed


	
	

	
	· Check ICT equipment and training needs


	
	

	
	· Establish baseline for ‘Support for Me’


	
	

	
	· Write report or be involved in the 2-month settling in review and establish future involvement & visit frequency


	
	

	
	· Complete parental evaluation of transition process


	
	

	
	· Complete student evaluation of transition process


	
	

	
	· Complete secondary school evaluation of transition process


	
	

	
	· Undertake environmental audit
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