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Transition Planning: Key Stage 4 to Further Education
Child:







Setting:
	Timing

	Action Required
	Date

Achieved

	Comments

	Yr. 8

Prior to Annual Review:
Yr. 9

Autumn

Yr. 9
Spring

Age 14+
Annual Review Meeting
Summer

Yr10

Autumn

Spring

Summer

Yr11

Autumn
Spring

Summer
	· Complete Annual Review Grid, recording any changes


	
	

	
	· Is an IT assessment needed? 
	
	

	
	· Wording on Statement is a true reflection of needs including any learning disabilities (is an EP assessment needed)

	
	

	
	· Exam Access arrangements update


	
	

	
	· KS4 options & suitability of placement ref PSHE/Life Skills (e.g., mobility, emotional literacy, friendships, finances, transport)

· Work through “Support for Me” or Deaf equivalent 


	
	

	
	Work Experience placements:
· Check Additional needs advisor is aware of the student

· Signpost to available support agencies
· Check date of Annual Review

· Have parents organised visits/explored options for post 16 studies

14 + Annual Review meeting

· Ensure key people have been invited:

· Additional needs advisor

· Children’s Disability Team &/or transitions worker

· Specialist Teacher

· START case officer

· Health Personnel

· Young Person

· Parents/Carers

· Provide specialist report detailing (where appropriate):

· Exam access arrangements

· Adaptation of the curriculum

· Key people involved in support

· Equipment review

· Transport

· Independent travel consideration

· 14-19 transition planning

· Independent living consideration

· Health and social care

· Transition visits organised if required

· Staff training for new key staff

· Bespoke training for departments related to sensory adaptation of materials

· Encourage parents/carers and students to visit post 16 options accompany if requested

· Discuss Statutory obligations cease if young person transfers to FE sector

· Has SENCo organised SEN visits to post 16 placements

· Discuss work experience placements:

· Transport

· TA support

· Training for placement

· Risk assessment

Preliminary College Discussions:

· Contact post 16 disability advisors at colleges to discuss:

· Large print prospectus/pdf version

· Discuss support available

· Explain students current needs and how the college can facilitate needs 

· Discuss IT needs

· Discuss specialist equipment needs

· Share key points with Additional Needs Advisor (Connexions) 

· Contact START caseworker to discuss possible transport needs

· Is short break funding required to support activities linked to work experience &/or Life Skills?
· Update report for Annual Review to identify Yr11 needs

Work Experience:

· Training offered

· Ensure appropriate support is in place

· Transport organised

· Work experience booklet has been adapted and modified
	
	

	
	Application process for 16+ education:

· Has student completed personal statement

· Make students aware of deadline for course applications

· Have students visited post 16 options

· Are students confident with required support plans

· Have travel arrangements been confirmed

· Discuss need for a VI environmental audit with the FE special needs coordinator (to be completed by Spring term)

Annual Review:

· Ensure transition Social Worker is aware of the Young person (referral is automatic in Special schools but not mainstream)

· Confirm access arrangements

· Ensure key people have been invited:

· Additional needs advisor

· Children’s Disability Team &/or transitions worker

· Specialist Teacher

· START case officer

· Health Personnel

· Young Person

· Parents/Carers

· Provide specialist report detailing (where appropriate):

· Exam access arrangements

· Adaptation of the curriculum

· Key people involved in support

· Equipment review

· Transport

· Independent travel consideration

· 14-19 transition planning

· Independent living consideration


	
	

	
	Mobilty Specialist 

· Refer VI pupil to Mobility Specialist for familiarisation sessions at FE placement

· Discuss environmental audit

· Meet with head of FE support to:

· Discuss and negotiate current level of specialist input (buy in)

· ICT specialist equipment needs including onsite technical support

· Equipment training needs for staff

· Communication needs for students

· Staff INSET

· Appointment training and role of TAs

· Write transition report to include:

· Summary of needs

· Pupil views

· Access arrangements

· Specialist equipment

· Transport needs

· Offer INSET to FE staff

· Confirm Transitions Team are aware of student

· Arrange collection of Service equipment

· Meet with young person/carer to conduct leavers interview
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